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Course Information Form (CIF) 
 

The CIF provides core information to students, staff teams and others on a particular course of 
study. 
 

Section 1 - General Course Information 

Course Title Introductory Certificate in Teaching Adults 

Qualification   

Intermediate Qualification(s) n/a 

Awarding Institution University of Bedfordshire 

Location of Delivery On campus 

Mode(s) of Study and Duration  Part time (10 weeks) 

Core Teaching Pattern n/a 

FHEQ Level 4 

Professional, Statutory or 
Regulatory Body (PSRB) 
accreditation or endorsement 

This qualification uses the learning outcomes specified by the Education 
and Training Foundation (ETF).  The course can be used to achieve a 
‘passport to teaching’ the initial qualification for teaching in the lifelong 
learning sector. 

PSRB Renewal Date N/A 

University of Bedfordshire 
Employability accreditation 

N/A 

Route Code (SITS)  

Subject Community Teacher Education  

UCAS Course Code n/a 

Relevant External 
Benchmarking 

The course has been benchmarked against the ETF standards and the 
relevant SEEC descriptors for level 4.  
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Section 2 - Published Information 

Material in this section will be used on the course web site to promote the course to potential students.  The 
text should be written with this potential audience in mind. 

Course Structure  

The Units which make up the course are: 

Unit Code Level  Credits Unit Name Core or option 

PCE 001-1 4 15 Planning and Preparing for Teaching and 
Learning  

Core 

     

     

     

     

     

     

     

Why study this course 

The course has its focus on classroom practice and will prepare you to begin working with learners in a post 
compulsory setting.  This includes a wide range of organisations from general FE colleges to universities, 
prisons, businesses and the voluntary sector, providing a diverse choice of employment opportunities.  You 
will develop the key professional and practical skills required to work in this sector and will have a sound 
basis from which to continue your studies.   

Course Summary – Educational Aims  

The course aims reflect the professional, academic and practical skills required for new teachers in the post 
compulsory sector. 

 To provide initial training for teaching in the post compulsory sector 

 To develop the academic skills needed to work at level 4  

 To equip new teachers with practical skills in lesson planning and evaluation, resource preparation 
and formative assessment 

 

Entry requirements 

The university specifies standard entry requirements which must be met by all students; these are set out on 
the university website at www.beds.ac.uk/howtoapply/.  For this course you must also: 

 

 Be able to communicate clearly in spoken and written standard English 

 You must not have been previously excluded from teaching or working with young people 

 Be qualified in the content of the material being taught (to at least level 3) 

 

PSRB details 

None.  

Graduate Impact Statements 

The course has been designed to develop graduates who are able to: 

 

 Use subject knowledge and communication skills to motivate learners to achieve 

 Work collaboratively with colleagues to develop and share expert knowledge 

 Use creative approaches to planning teaching and resources 
 

http://www.beds.ac.uk/howtoapply/
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Higher Education Achievement Report - Additional Information 

The course has been designed as an add on enrichment for undergraduates and to offer an introductory 
course for students interested in pursuing a teaching career. 

Learning and Teaching  

The teaching strategy is based on the principles of adult education.  You are all qualified in your own areas 
of expertise and collaborative working is a key part of the course.  Tutorial support is provided to ensure that 
the course is personalised to your learning needs. There is a strong practical element to the course and you 
will be given the opportunity to both observe and model good teaching practice.  

Developing your employability 

The course forms the first step towards qualified status for the post compulsory sector and in many cases is 
a pre-requisite for entry onto the Cert Ed and PGCE (post compulsory education) programmes.   It is a 
generic teaching qualification and will help you to gain the experience necessary to enhance your 
employability in the sector. 

Department (s) 

Teacher Education 

Assessment  

The assessment strategy is outcomes based and is pass-fail only. 

You will be given detailed assignment briefs and regular opportunities for formative feedback will be 
provided.  

After Graduation  

Successful completion of the course will help you to gain employment in the sector, as well as progress to 
the next stage qualifications to achieve fully qualified status. 

Student Support during the course 

We recognise that undertaking this course on a part-time basis is demanding, so we make every effort to 
support you.  We do this in a number of ways: 
 

 The course documentation is detailed and helps you to work independently 

 Tutors aim to be accessible and supportive 

 The course is supported by materials on the BREO VLE 

 Formative feedback is given on a regular basis 

  

Student Information Desk (SID) 

Pastoral and academic support is available in relation to a broad range of aspects of student experience. 
See http://www.beds.ac.uk/studentlife/student-support/sid 
 
Information about all of these services will be given during your induction at the start of the course.  
This includes confidential advice to all registered students who are experiencing difficulties with their studies, 
such as: 
 
• If you require general academic advice 
• If you are having problems attending lectures 
• If your course is more difficult than you expected 
• If you are thinking of leaving the University 
• If you are thinking of suspending your studies 
 

PAD 

The Professional Academic Development team offers support for your academic development. Support from 
PAD includes advice on how to manage your time and workloads and development of specific study skills. 
Information about PAD is available from http://lrweb.beds.ac.uk/help/pad  

http://www.beds.ac.uk/studentlife/student-support/sid
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Student Voice 

Your group will be asked to elect at least one student representative to present the views of the group to 
team meetings.  There are further opportunities to share your views via the Portfolio Executive Committees.  
The elected course representatives will be provided with guidance in relation to the expectations and 
responsibilities of the role.  

Students with disabilities 

Inclusivity is a key principle in the post compulsory education sector and the course seeks not only to 
examine and teach about it but to embody these principles.   
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Assessment Map 

Unit 
Code 

 Weeks 

 C/O 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 

PCE-001-1 C   Pt 1 
Due 

    Pt 2 
Due 
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Section 3 - Academic Information 
This section will be used as part of the approval and review process and peer academics are the target 
audience. 

Course Learning Outcomes 

 
On completion of the course, you should be able to demonstrate your understanding of the core elements of 
the professional teaching role in respect of: 
 

 Designing taught sessions using a variety of methods and media 

 Using formative assessment to provide feedback to learners 

 Evaluating and developing your teaching 

 Facilitating students’ active learning 

 Respect for students, their potential and needs 

 Equal opportunities and inclusivity 

 

Course-specific regulations 

 

Teaching, Learning and Assessment 

 
In accordance with university policy, you will demonstrate development of skills in: 
 

 Communication 

 Information literacy 

 Research and evaluation 

 Creativity and critical thinking 

  
 
Communication – to help with the development of this you will: 
 

 Be engaged in group and whole class based discussions 

 Prepare and deliver material to present in a ‘micro-teach’ 
 
Information Literacy – to help with the development of this you will: 
 

 Use ICT for the preparation of assessments and teaching material 

 Research assessments using the library and the internet where appropriate 

 Collaborate with peers using the BREO VLE 

 Develop teaching resources using e-learning 
 
Research and Evaluation – to help with the development of this you will: 
 

 Use and critically assess the value of published research in developing practice 

 Evaluate your own teaching  

 Provide formative feedback as a critical friend to colleagues on the course 
 
Creativity and Critical Thinking – to help with the development of this you will satisfy the agreed 
assessments and: 
 

 Review your own teaching using feedback from tutors and critical friends to work out ways of 
improving its quality 

 Develop a creative approach to lesson planning, resources and the presentation of material 
 

 

Additional Academic Information 



Course Information Form (CIF2013-4)           Page 7 of 8 

Peer-assisted learning (PAL) 

The use of peer teaching and learning will be embedded throughout the course and specifically in the peer 
feedback used as part of the ‘micro teaches’.  

Initial Assessment 

Formative feedback will be provided during the first two weeks of the course to enable progression to the 
summative assessments.  

 

Improving students’ learning 

You are encouraged to reflect on your teaching practice and your own learning through the use of a 
reflective log.   

Academic Integrity 

During induction, you will be provided with information relating to academic integrity and plagiarism.  
Referencing skills are taught within the first two weeks of the course and are clearly outlined in the course 
handbook.  Skills relating to referencing and academic writing have been embedded into the course to allow 
a ‘drip-feed’ approach, ensuring that there are several opportunities to reinforce this learning.  

HEAR implementation 

 

Internationalisation 

 

Sustainability 
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Section 4 - Administrative Information 
This section will be used as part of the approval and review process and peer academics are the target 
audience. 

Faculty Education and Sport 

Portfolio Postgraduate and Collaborative  

Department/School/Division Teacher Education  

Course Co-ordinator Carol Thompson 

Version Number 1/14 

Approved by (cf Quality Handbook ch.2)  

Date of approval (dd/mm/yyyy)  

Implementation start-date of this version 
(plus any identified end-date) 

 

 
 
Form completed by: 
 
Name: …………Carol Thompson……………………………… Date: …..……20 June 2014…………. 
 
 
 
Authorisation on behalf of the Faculty Teaching Quality and Standards Committee (FTQSC) 
 
 
 
Chair: …………………………………………………………  Date: …..……………………………………. 
 
 
 

 

Course Updates 

Date 
(dd/mm/yyyy) 

Nature of Update FTQSC Minute Ref: 

   

   

   

   


