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Course Information Form (CIF) 
 
The CIF provides core information to students, staff teams and others on a particular course of 
study. 
 

Section 1 - General Course Information 

Course Title Certificate in English Language Teaching 

Qualification  Certificate in ELT 

Intermediate 
Qualification(s) 

N/A 

 

Awarding Institution University of Bedfordshire  

Location of Delivery AA, AB, AD 

Mode(s) of Study and 
Duration  

 
One academic year - part-time 

Four weeks - intensive 

Core Teaching Pattern 1 for part-time version 

FHEQ Level 
5 

 

Professional, Statutory or 
Regulatory Body (PSRB) 
accreditation or 
endorsement 

N/A 

PSRB Renewal Date N/A 

University of Bedfordshire 
Employability accreditation 

 

Route Code (SITS) 
Part time CLELTAAS 10AA 

Full time four week CLELTAAS 06AA 

Subject Community Education and English language  

UCAS Course Code N/A 

Relevant External 
Benchmarking 

QAA subject benchmark statement for Linguistics 
FHEQ Level 5 

ELT British Council 
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Section 2 - Published Information 

Material in this section will be used on the course web site to promote the course to potential 
students.  The text should be written with this potential audience in mind. 

Course Structure  

The Units which make up the course are: 

Unit Code Level  Credits Unit Name Core or option 

LNG017-2 5 15 Classroom Practice Core 

LNG018-2 5 15 Techniques and Skills for ELT Core 

     

     

     

     

     

     

Why study this course 

 
This is a course in English Language Teaching leading to a professional qualification (TEFLi 
status), that offers an opportunity to develop basic skills and awareness of language teaching and 
learning. 
 

Course Summary – Educational Aims  

 

 To provide ‘hands-on’ practical training in the major areas of ELT 

 To develop your knowledge and understanding of various aspects of the English Language 
(e.g. grammar, lexis) 

 To develop your knowledge and understanding of various issues in ELT such as teaching 
techniques, classroom management, L2 materials development 

 To promote creativity, initiative and innovation in language teaching 

 To facilitate your teaching progress through self-assessment and critical self-evaluation 

 To develop generic and vocational skills such as effective working in teams, meeting time 
deadlines, communicating clearly 
 

Entry requirements 

Candidates should: 
 Be able to demonstrate the ability to study at level 5 through previous study and/or 

experience, for example, having studied for a professional qualification or part or full 
completion of an HND or degree; 

 Have an IELTS score of 6.0 overall with no score lower than 5.5 or equivalent for non-
native speakers of English  

Additional requirement: 
 An interview with the course co-ordinator may be required. 

 
Students who graduated from our BA English Language with TEFL programme and who 
successfully completed the unit LNG012-2 Practical Skills for Language Teaching during their 
degree, may be considered to have the LNG018-2 Techniques and Skills for ELT unit of this 
course, accredited for prior learning, if they wish to. 
 

N.B. No previous teaching experience required 
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PSRB details 

 

Graduate Impact Statements 

The course has been designed to develop graduates who are able to: 

 Plan and deliver effective and innovative English language lessons for non-native speakers 

 Work as an independent professional as well as form part of a team 

 Evaluate their practice and use their knowledge and skills to continuously develop their 
teaching 

Higher Education Achievement Report - Additional Information 

 

Learning and Teaching  

 

In this programme you will be actively involved in classroom observations, class discussions and 
workshops, group work and independent work. The lectures take the form of workshops and you 
will experience the process of the materials being presented and have a chance to draw on your 
own experience of language teaching and/or learning.  

Lesson planning for teaching practice classes is based on the topic of the lessons and 
encouragement given for trying out innovative ideas and different teaching techniques. 
 
Workshops are interactive, with whole class discussion and pair and group work activities. You will 
be paired with English learners to carry out error analyses and plan syllabuses.  
 
Theoretical issues are applied in classroom practice. Observation of live classes informs your own 
lesson planning and classroom management (a minimum of six hours). 
 

Developing your employability 

Communication 
To help with the development of this you will 

 Carry out class discussion and peer-teaching in workshops 

 Prepare and deliver lessons for assessed teaching practice 

 Effectively work in co-operation with other students in pairs and groups 
 
Information Literacy 
To help with the development of this you will:- 

 Use word processing skills effectively 
 
Research and Evaluation 
To help with the development of this you will:- 

 Evaluate and develop further own work and teaching and learning ideas 

 Learn through self-assessment and self-reflection upon own work 

 Evaluate and develop materials and teaching ideas for language teaching and learning 
purposes 

 
Creativity and Critical Thinking 
To help with the development of this you will: 
 

 Develop various classroom management techniques and approaches in own Teaching 
Practice 
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 Developing and use innovative and potentially more effective ideas for teaching and 
learning 

 Critically evaluate and develop materials for language teaching/learning purposes 

 

Department (s) 

School of Education and English Language  

Assessment  

This course assessment is based on both formative and summative assessment with tutor-
assessed work but also with some opportunities for students’ self-assessment. 
 
There are two assessment points:  

1. A Teaching Practice Portfolio collecting a minimum of six observed and assessed lesson 
plans (a minimum of six hours) and associated materials with at least two different levels of 
proficiency. This should also include an overview and self-evaluation of the teaching 
practice experience; 

2. A portfolio of tasks demonstrating understanding of learners’ needs; grammar and 
materials development in the teaching context  
 

Following normal UoB quality procedures, the above assessment points are appropriately, 
externally moderated: a sample of written projects and a sample of the teaching practice 
recordings are duly considered by our external examiners. 

After Graduation  

Career:  
Our graduates are teaching in schools, colleges, and language institutions in many countries 
across the world, some are also employed teaching Communication Skills at the University of 
Bedfordshire in the Department of Language and Communication.  
 
Further study: 
The Certificate in ELT may lead to our postgraduate study, in particular to the MA in Applied 
Linguistics (TEFL) and the MA in English Language Teaching  (Leadership and Management), 
provided that candidates fulfil the necessary requirements of those PG courses.  
 

Student Support during the course 

There is good provision of advice and services available for students. Student Support Services 
are the following: 

 Student Information Desk (SID) for general questions about University issues e.g. finance. 
SID can help you meet academic challenges, network with other students and cope with 
day-to-day living, for instance council tax and bank letters. In other words, SID is to help 
you access information and support during your studies; 

 The Student Engagement Team, and the University’s Student Services are fully available 
to our students. 

 
In addition, all students following this course will have a personal tutor who can provide advice on 
academic matters. 
 

Students with disabilities 

The normal University procedures are in place. We therefore, follow the Quality Directorate 
Document related to Students with Disability, as standard practice. As stated in the same 
document, for more information please refer to: 
 
The Higher Education Academy guidance produced by the Equality Challenge Unit and the Higher 
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Education Academy, ‘Disability Legislation; practical guidance for academic staff’ (Equalities 
Challenge Unit, 2006). 
 
This document provides academic staff with clear information about how to apply disability 
legislation to teaching and learning.  It draws on a host of resources from across the sector and 
signposts examples of issues and good inclusive practice when teaching disabled students.  
http://www.ecu.ac.uk/publications/disability-legislation-practical-guidance-for-academic-staff-
revised 

 

http://www.ecu.ac.uk/publications/disability-legislation-practical-guidance-for-academic-staff-revised
http://www.ecu.ac.uk/publications/disability-legislation-practical-guidance-for-academic-staff-revised
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Assessment Map 

Part-time course over 1 year 

Unit 
Code 

 

Weeks C/O 25 26 27 28 29 30 

LNG017-2    CW-POrt    

LNG018-2       CW -POrt 

        

 
 
Four week intensive course 

Unit 
Code 

 

Weeks C/O 1 2 3 4 

LNG017-2     CW-POrt 

LNG018-2    CW -
POrt 
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Section 3 - Academic Information 
This section will be used as part of the approval and review process and peer academics are the 
target audience. 

Course Learning Outcomes 

On successful completion of the course you will be able to: 

1. deliver general English teaching to adult non-native speakers in the UK or abroad 
2. select and apply appropriate approaches, teaching techniques, classroom management and 
lesson planning effectively 
3. work as a critical, reflective practitioner through effective self-evaluation and self-assessment  
4. demonstrate an enhanced understanding of different aspects of the English language such as 
grammar and lexis 
5. critically evaluate, adapt and produce L2 materials for lesson planning purposes; 

6. demonstrate and apply theoretical knowledge and critical understanding of different aspects of 
language teaching (e.g. one-to-one and classroom teaching); 

7. communicate effectively using an academically appropriate style  

 

Course-specific regulations 

This course title is ‘Certificate in ELT (English Language Teaching) and it is a 30 credit short 
course. This aspect of the course has been approved by the Academic Board. (see minutes from 
July 2013) 

Teaching, Learning and Assessment 

The above outlined assessment is related to this qualification meets the criteria currently set out by 
the British Council for TEFLi, as successful completion of this course will give students an initial 
teacher status (TEFLi) in British Council terms.  

 

This course constitutes an entry level qualification for a career in English Language Teaching and 
it enhances employability. The course team will give advice on job opportunities and continuing 
professional development. Students will: 

 work in a teaching practice team, jointly planning syllabus, and co-ordinating teaching 
topics 

 work on their self-evaluation of their own teaching and of their written work with their project 
as an essential element for their critical understanding of their progress and for their 
professional development 

 demonstrate development will be in autonomous and teamwork in the areas of needs 
analysis, teaching practice and presentation skills 

 achieve professional standards to work in a language school/institution monitored 
throughout their teaching practice 

 carry out teaching practice and observe professional English language teachers 

 develop their materials for teaching purposes 
Students are required to pass both units in order to gain the certificate in ELT. 
 
 

Additional Academic Information 
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Peer-assisted learning (PAL) 

 

Initial Assessment 

 

Improving students’ learning 

This course combines theoretical knowledge with the practice of the language classroom so that 
students can experience the principles of language teaching and learning in their own teaching 
practice. This helps them develop their awareness of their own progress as language teachers. 
This aspect is present in all the assessment points included in this course and outlined above. 

Academic Integrity 

Students are expected to use an academically appropriate referencing system and will be 
introduced to academic standards related to plagiarism. 

HEAR implementation 

 

Internationalisation 

English Language Teaching is naturally embedded with intercultural communication, hence an 
awareness development of different issues related to internationalisation are part of the course, 
particularly in terms of working in multicultural classes which is a typical element of the teaching 
experience offered in this course.  

Sustainability 
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Section 4 - Administrative Information 
This section will be used as part of the approval and review process and peer academics are the 
target audience. 

Faculty Education and Sport 

Portfolio Education and English language  

Department/School/Division Education and English language 

Course Coordinator Dr Claudia Saraceni 

Version Number 1/16 

Approved by (cf Quality Handbook 
ch.2) 

University Approval 

Date of approval (dd/mm/yyyy) December 2016 

Implementation start-date of this 
version (plus any identified end-date) 

June 2017 

 
 
Form completed by: 
 
Name: Claudia Saraceni……………………… Date: …September 2016………………. 
 
 
 
Authorisation on behalf of the Faculty Teaching Quality and Standards Committee 
(FTQSC) 
 
 
 
Chair: ……………………  Date: …..……………………………………. 
 
 
 

 

  

Course Updates 

Date 
(dd/mm/yyyy) 

Nature of Update FTQSC Minute Ref: 

   

   

   

   



          Page 10 of 16 

 

 

Annexes to the Course Information Form 
 
These annexes will be used as part of the approval and review process and peer academics 
are the target audience. 
 
General course information 
 

Course Title Certificate in English Language Teaching 

Qualification Certificate in English Language Teaching 

Route Code (SITS) 
Part time CLELTAAS 10AA/B 

Full time four week CLELTAAS 06AA/B 

Faculty Education and Sport 

Department/School/Division School of Education and English Language 

Version Number 1/16 

 
 
 



          Page 11 of 16 

 

Annex A: Course mapping of Unit Learning Outcomes to Course Learning Outcomes 
 

 
Unit  

LNG017-2 
Classroom Practice 

LNG018-2  
Techniques & Skills for ELT 

Level 5 5 

Credits 15 15 

Core/option C C 

 
CLO’s   ULO’s 

CLO 1 LO2  

CLO 2 LO2  

CLO 3 LO1 LO2 

CLO 4  LO2 

CLO 5  LO2 

CLO 6  LO1 

CLO 7 LO2 LO1 

 
Key  

CLO 1 deliver general English teaching to adult non-native speakers in the UK or abroad 

CLO 2 
select and apply appropriate approaches, teaching techniques, classroom 
management and lesson planning effectively 

CLO 3 
work as a critical, reflective practitioner through effective self-evaluation and self-
assessment  

CLO 4 
demonstrate an enhanced understanding of different aspects of the English language 
such as grammar and lexis 

CLO 5 critically evaluate, adapt and produce L2 materials for lesson planning purposes; 

CLO 6 
demonstrate and apply theoretical knowledge and critical understanding of different 
aspects of language teaching (e.g. one-to-one and classroom teaching); 

CLO 7 communicate effectively using an academically appropriate style  
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Annex C: Certificate in ELT  Course mapping to FHEQ level descriptors 
 

Course (or intermediate) qualification and title: Certificate in  English Language Teaching 

 

FHEQ Descriptors for a higher education qualification  
Level 
5 

Course Learning Outcome(s) 

1 2 3 4 5 6 7 

Foundation degrees are awarded to students who have demonstrated: 

 knowledge and critical understanding of the well-established principles of 
their area(s) of study, and of the way in which those principles have 
developed 

  X  X   X  

 ability to apply underlying concepts and principles outside the context in 
which they were first studied, including, where appropriate, the application 
of those principles in an employment context 

X  X X X X X 

 knowledge of the main methods of enquiry in the subject(s) relevant to the 
named award, and ability to evaluate critically the appropriateness of 
different approaches to solving problems in the field of study 

 X  X    

 an understanding of the limits of their knowledge, and how this influences 
analyses and interpretations based on that knowledge. 
 

    X  X  

Typically holders of the qualification will be able to: 

 use a range of established techniques to initiate and undertake critical 
analysis of information, and to propose solutions to problems arising from 
that analysis 

X  X X X X X 

 effectively communicate information, arguments and analysis in a variety 
of forms to specialist and non-specialist audiences, and deploy key 
techniques of the discipline effectively 

      X 

 undertake further training, develop existing skills and acquire new 
competencies that will enable them to assume significant responsibility 
within their organisation. 

X X X  X X  

And holders will have: 

 the qualities and transferable skills necessary for employment requiring 
the exercise of personal responsibility and decision-making. 
 

X X X X X X X 

 1 2 3 4 5 6 7 

Course Learning Outcome(s) 
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Certificate in ELT     

Course mapping to Subject Benchmark Statements  
 
Cf QAA Subject Benchmark Statements for Linguistics (2015). For details, see 
http://www.qaa.ac.uk/en/Publications/Documents/SBS-Linguistics-15.pdf  
  

Subject Benchmark 
Statement(s) 

LINGUISTICS (2015) 
Relevant Unit with  Course Learning 

Outcomes 

3.1 Subject Knowledge.  Traditionally, the discipline of 
linguistics is divided into various subfields… phonetics, 
phonology, morphology, syntax, semantics, pragmatics and 
the analysis of discourse...  

Techniques & Skills for ELT: CLO4; CLO6  

3.2 A linguistics graduate is expected to have knowledge of 
a range of empirical linguistic phenomena and of the 
relevant technical terminology and methodology used in the 
description and analysis of such phenomena…  

Techniques & Skills for ELT: CLO4; CLO6 

3.10 – 3.19 Domains of linguistic study include: 
Sociolinguistics, Historical Linguistics, Psycholinguistics, 
Lang. Acquisition, History of Linguistics, Philosophy of 
Language. 

Classroom Practice: CLO1  CLO3 CLO5, CLO7 
Techniques & Skills for ELT: CLO4; CLO6 

3.20- Applications of Linguistic Analysis: Clinical linguistics, 
Forensic Linguistics, Educational linguistics 

Classroom Practice: CLO1 CLO2 CLO3 CLO5, 
CLO7  

Techniques & Skills for ELT: CLO4; CLO6 

4.1 Skills 
Linguistics interacts with many other disciplines…’holders of a bachelor's degree with honours in linguistics will 
have acquired a range of subject-specific skills.  
The following are especially relevant:  

 knowledge of the fundamental analytical concepts and 
methods of inquiry appropriate to the topics outlined in 
section 3  

BOTH: ALL 
 

 the ability to take a systematic approach to the 
identification, description and analysis of language 
phenomena  

Classroom Practice: CLO1 CLO2 CLO3 CLO5, 
CLO7  

Techniques & Skills for ELT: CLO1; CLO4; CLO6 

 the ability to ask theoretically and empirically motivated 
questions about language structure and use  

Classroom Practice: CLO1 CLO2 CLO3 CLO5, 
CLO7  

Techniques & Skills for ELT: CLO1; CLO4; CLO6 

 the ability to apply the basic techniques for 
collecting/eliciting and transcribing data specific to the 
various sub-disciplines of linguistics…  

Classroom Practice: CLO1 CLO2 CLO3 CLO5, 
CLO7  

Techniques & Skills for ELT: CLO1; CLO4; CLO6 

 an understanding of the practicalities of organising and 
carrying out fieldwork, of the ethical, legal issues 
involved in collection and use of data…  

BOTH: ALL 

 the ability to apply analytical concepts specific to 
different levels of linguistic analysis to appropriate data 
sets  

Classroom Practice: CLO1 CLO2 CLO3 CLO5, 
CLO7  

Techniques & Skills for ELT: CLO1; CLO4; CLO6 

 the ability to present linguistic data and analysis using 
the appropriate formalisms and conventions specific to 
each sub-discipline of linguistics… 

   
Techniques & Skills for ELT: CLO1; CLO4; CLO6 

 the ability to apply an understanding of how language 
works to principles of learning and teaching language, 
esp. English as a 2nd/ foreign language.  

BOTH: ALL 
 

  

http://www.qaa.ac.uk/en/Publications/Documents/SBS-Linguistics-15.pdf
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Professional Body Alignment- Certificate in ELT 
 
Professional Body – The British Council ELT Industry Standard 
 

In order to meet the characteristics of a course leading to a ‘TEFLi award (i=initial), the ELT industry 
entry level professional teaching qualification a course should meet or exceed the following   

Criterion Certificate in ELT UoB 

Contain at least six hours of supervised teaching practice by a 
suitably trained observer with feedback 

YES 

Contain at least 100 hours of ELT/TESOL input YES 

Outcomes meet FHEQ Level 5 descriptors YES 

Validated by a University or recognised exam board YES 
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Annex D: Equality Impact Assessments of Courses and Units 

 

Introduction 

As a widening participation institution, equality and diversity considerations are important in all 
aspects of our approach to teaching and learning.  They are a theme within CRe8, embedded in our 
approach to teaching (in the minimum teaching expectations) and feature in staff induction and 
development.  This annex sets out expectations in relation to the approval of courses and units and 
the need to undertake appropriate Equality Impact Assessments (EIA). 

Equality Impact Assessments 

The following apply. 

 All courses and all units should have an associated EIA (see forms below). 

 EIAs may cover multiple courses but individual EIAs are required for each unit. 

 EIAs will be undertaken as courses come forward for approval or review (there is no requirement 
to go back and undertake more detailed EIAs, in line with this policy, than was previously 
required). 

Further guidance 

Guidance from the Equalities Challenge Unit (ECU) available at 
http://www.ecu.ac.uk/publications/disability-legislation-practical-guidance-for-academic-staff-revised/ 
Equality and Human Rights Commission: Guidance for providers of further and higher education 
www.equalityhumanrights.com/advice-and-guidance/further-and-higher-educationproviders-guidance  
Equality Challenge Unit (2010) Disability legislation: practical guidance for academic staff (revised) 
www.ecu.ac.uk/publications/disability-legislation-practical-guidancefor-academic-staff-revised  
Higher Education Academy (2010) Inclusive Learning and Teaching in Higher Education 
www.heacademy.ac.uk/resources/detail/inclusion/LTsummit_final_report  
Higher Education Academy and Equality Challenge Unit: Ethnicity, Gender and Degree Attainment 
www.heacademy.ac.uk/resources/detail/inclusion/Ethnicity/ethnicity  
Higher Education Academy and UK Council for International Student Affairs: 
Inclusive assessment in Higher Education a Resource for change available at 
http://www1.plymouth.ac.uk/disability/Documents/Space%20toolkit.pdf  
JISC TechDis: Teaching Inclusively Using Technology 
www.jisctechdis.ac.uk/pages/detail/online_resources/Teaching_Inclusively_Using_Technology  
Teachability project: Creating accessible information about courses or programmes of study for 
disabled students www.teachability.strath.ac.uk/chapter_1/tableofcontents1.html  

Teaching International Students Project www.heacademy.ac.uk/teaching-international-students 

  

http://www.ecu.ac.uk/publications/disability-legislation-practical-guidance-for-academic-staff-revised/
http://www.equalityhumanrights.com/advice-and-guidance/further-and-higher-educationproviders-guidance
http://www.ecu.ac.uk/publications/disability-legislation-practical-guidancefor-academic-staff-revised
http://www.heacademy.ac.uk/resources/detail/inclusion/LTsummit_final_report
http://www.heacademy.ac.uk/resources/detail/inclusion/Ethnicity/ethnicity
http://www1.plymouth.ac.uk/disability/Documents/Space%20toolkit.pdf
http://www.jisctechdis.ac.uk/pages/detail/online_resources/Teaching_Inclusively_Using_Technology
http://www.teachability.strath.ac.uk/chapter_1/tableofcontents1.html
http://www.heacademy.ac.uk/teaching-international-students
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Course Equality Impact Assessment 

Course Title Certificate in English Language Teaching 

Question Y/N Anticipatory adjustments/actions 

1. Will the promotion of the course be open and 
inclusive in terms of language, images and 
location? 

y  

2. Are there any aspects of the curriculum that 
might present difficulties for disabled 
students?  For example, skills and practical 
tests, use of equipment, use of e-learning, 
placements, field trips etc.  If so then: 
(a) have these been flagged on the CIF so 
that potential students are aware, and  

(b) have anticipatory adjustments and 
arrangements been put in place.   

y  

3. Are there any elements of the content of the 
course that might have an adverse impact on 
any of the other groups with protected 
characteristics1?  If so then: 
(a) have these been flagged on the CIF so 
that potential students are aware, and  

(b) have anticipatory adjustments and 
arrangements been put in place 

y  

4. If the admission process involves interviews, 
performances or portfolios indicate how you 
demonstrate fairness and avoid practices 
that could lead to unlawful discrimination? 

y  

5. Are the course learning outcomes and 
Graduate Impact Statements framed in a 
non-discriminatory way? 

y  

6. Does the course handbook make appropriate 
reference to the support of disabled 
students? 

y  

 
 
 
 

 

                                                           
1 Age, Gender reassignment, Marriage and civil partnership, Pregnancy and maternity, Race, Religion 

and belief, Sex, Sexual orientation. 


