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Course Information Form (CIF) 
 

The CIF provides core information to students, staff teams and others on a particular course of 
study. 
 

Section 1 - General Course Information 

Course Title 
University Certificate of Continuing Professional Development in 
Teaching Learners with Additional Needs 

Qualification  University Certificate of Continuing Professional Development 

Intermediate Qualification(s) N/A 

Awarding Institution University of Bedfordshire 

Location of Delivery Tresham College 

Mode(s) of Study and Duration  Part-time, 24 weeks delivery plus assessment, flexible start dates 

FHEQ Level 5 

Professional, Statutory or 
Regulatory Body (PSRB) 
accreditation or endorsement 

Education and Training Foundation (formerly LSIS) 

PSRB Renewal Date 2018 

University of Bedfordshire 
Employability accreditation 

 

Route Code (SITS) CDTLNFBS/CDTLNFIP 

Subject Community Teacher Education 

UCAS Course Code N/A 

Relevant External 
Benchmarking 

QAA Quality Code Section A1 (see mapping in appendix 1) and  

LSIS Teaching Disabled Learners Outcomes, referred to by them as 
‘subject area 13’ 
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Section 2 - Published Information 

Material in this section will be used on the course web site to promote the course to potential students.  The 
text should be written with this potential audience in mind. 

Course Structure  

The Units which make up the course are: 

Unit Code Level  Credits Unit Name Core or option 

New 5 30 Teaching Learners with Additional Needs. Core 

new 5 15 Action Research  core 

     

     

     

     

     

     

Why study this course 

A unique opportunity for practising teachers of adults to improve their practice in teaching students with 
additional learning needs 

 
Course Summary – Educational Aims  

This course has been designed in conjunction with partners and experts with knowledge and understanding 
of the field with the aim of improving and enhancing the practice of those working with adults with a range of 
additional learning needs. Covering a range of disabilities and learning difficulties, the course aims to 
support practitioners in making direct and meaningful connections between the course content and their own 
work-based experiences and aspirations.  

Through carrying out research related to their interests and practice, learners will develop their skills of 
enquiry and their understanding of additional learning needs as well as a broader contextual understanding 
of the related policy and practice in post-compulsory education. Participants have the opportunity to work in 
collaboration with colleagues and their own students to share and build upon their knowledge and 
understanding and evaluate and improve their own classroom practice. 

Entry requirements 

Students must be qualified tutors and there is a requirement for a minimum of 50 hours of practice in 
learning and teaching environments with learners with additional needs. There is also a requirement to 
evidence working with groups of learners as well as individuals to achieve this qualification.  The ability to 
work at Level 5 or substantial experience in an appropriate educational or related field is required.  

PSRB details 

This course is accredited by the Education and Training Foundation (formerly LSIS) 
http://www.feadvice.org.uk/site-search?keys=teaching+disabled+learners. Information about this can be 
obtained from their website and from carol.thompson@beds.ac.uk  

Graduate Impact Statements 

N/A 

Higher Education Achievement Report - Additional Information 

N/A 

Learning and Teaching  

The teaching strategy follows from the values of the course and is based firmly on principles of adult 
education. You are adults, who come to the course with considerable experience in a variety of fields. You 
are all qualified in your own areas of expertise. There will be regular tutorial support, but you are capable of 

http://www.feadvice.org.uk/site-search?keys=teaching+disabled+learners
mailto:carol.thompson@beds.ac.uk
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directing your own learning.  In some areas you will want tutors to act as a resource responding to your 
needs, while in others you will require more direct instruction and constructive feedback on the development 
of your practice.  
The UCCPD awards represent 450 hours of study of which approximately 45 hours will be classroom-based. 
This means that you will need to be prepared to do much of the studying on your own, with VLE based 
support from your tutor. The face-to-face teaching tries to embody the best practice in this kind of adult 
education, and in addition to formal evaluation and review procedures at the conclusion of each unit, tutors 
encourage learners to discuss the tutoring/guidance methods being employed and their effectiveness. 
Outside of the formal sessions you will be engaged in guided reading and research and in reflective practice, 
applying what you have learned to the classroom and evaluating and reflecting on its impact. 
 

Developing your employability 

This course is primarily practice-based, supporting you in making the links between theory and practice and 
encouraging enquiry and experimentation into new ways of supporting learners. It enables you to share 
practice with other practitioners in the field and to gain in continuing professional development.  

Department (s) 

The course is owned and managed by the Department of Teacher Education at the University of 
Bedfordshire and delivered on its behalf by approved further education partners. The University link tutor will 
pay regular visits to the college to meet tutors and students and to ensure that the course is delivered in 
compliance with the university’s quality requirements. 

Assessment  

Unit assessment is based on specified learning outcomes and assessment criteria set by The Education and 
Training Foundation. The learning outcomes approach tries to combine the elements of competence 
orientation with the promotion of reflective practice and is appropriate for a course where the focus is on 
meeting professional standards and the CPD requirements for teachers.   
 
As far as possible, assessment has been designed to give participants experience of a wide range of 
assessment tools. The specific focus of each assignment will be negotiated individually between the unit 
tutor and the learner, within the parameters of the unit, in order to ensure that the assignment meets the 
personal and professional needs of the student. 

The assessments for the 30 credit unit require the production of a portfolio, case study and literature review, 
enabling you to engage in reflective teaching practice but also to focus on a single learner with additional 
needs and to look in greater depth at one particular disability or learning difficulty.  The action research 
project again focuses on classroom practice but specifically aims at analysing the current situation and 
bringing about improvement. 

After Graduation  

On completion of this certificate you may want to undertake other specialist certificates in literacy, ESOL or 
mathematics. 

Student Support during the course 

Students will be allocated a personal tutor at the beginning of their course.  The College’s student support 
services will be available and detailed in the student handbook 

Students with disabilities 

This course is available to students with disabilities who meet the entry requirements. 
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Assessment Map 

Unit 
Code 

 Weeks 

 C/O 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 

Teaching 
learners 
with ALN 

c       2      3      1       

Action 
research 

C                   1  2      

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

                           

(Please note that on UCCPD courses the practice is to have all submissions at the end of a unit. The students are supported through tutorials to complete to dealines 
(they are all FE practitioners or working in adult education))
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Section 3 - Academic Information 
This section will be used as part of the approval and review process and peer academics are the target 
audience. 

Course Learning Outcomes 

To be able to: 

 Demonstrate detailed knowledge and understanding of key theories, policy and research relating to 
disability and learning difficulties in education and within the wider context of society 

 Apply knowledge and critical understanding of theory to improve classroom practice with learners 
with additional learning needs over a sustained period of time 

 Use established techniques to undertake action research to improve an aspect of professional 
practice and critically evaluate its outcomes 

 Demonstrate the ability to communicate complex ideas effectively verbally and in writing 

 

Course-specific regulations 

Due to the requirements of the Education and Training Foundation your work will be graded on a pass/fail 
basis. You must complete all parts of the assessment. The relevant PSRB learning outcomes are listed in 
the unit information forms. 

Teaching, Learning and Assessment 

The course is designed to be as flexible as possible, with extensive use of the VLE to enable students to 
adopt a study pattern at a time and place that suits them. The taught sessions use a variety of learning 
approaches, including seminar sessions, small group work, practical and theoretical exercises, role-play and 
student presentations and the occasional formal lecture. Learners will be expected to undertake specific 
work between sessions in order to benefit from subsequent sessions. The discussions in face to face 
sessions and the assessments tasks focus deliberately on analysing current practice and supporting 
students in changing and improving this.  
Assessments are deliberately define din broad terms to allow for the varying contexts in which students are 
working and also a wide range of learning difficulties and disabilities that they may be interested in. Whilst 
formal sessions and reading will cover the most common of these, students are encouraged to view the 
course as the start of a long-term developmental process, developing strategies and techniques that they 
can apply whenever they encounter learners with new needs. 
 
An approved co-ordinator in each partner college will be available for advice and guidance.  The UoB link 
tutor will support the course as well as undertaking the normal quality assurance processes.  Both partners 
have a long term relationship with the university and with the post-compulsory team at Bedford and 
understand the processes and requirements. 

 
Additional Academic Information 
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Peer-assisted learning (PAL) 

The course is being delivered by FE partners who are being encouraged to develop this. 

Initial Assessment 

This is a CPD short course so it was not felt appropriate to have an initial assessment. However, learners 
have the opportunity to gain formative feedback on their work throughout the course and following teaching 
observations. 

 

Improving students’ learning 

Students receive detailed information about the course and its requirements at induction and on going study 
skills support through workshops and on line resources 

 

Academic Integrity 

The study skills input includes referencing and avoidance of plagiarism and further on line resources are 
available for those who have not previously studied in higher education. Academic writing skills input is 
available on line and through formative feedback with workshops organised when appropriate. 

HEAR implementation 

N/A 

Internationalisation 

N/A 

Sustainability 

N/A 
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Section 3 - Administrative Information 
This section will be used as part of the approval and review process and peer academics are the target 
audience. 

Faculty Education and Sport 

Portfolio Postgraduate and Collaborative 

Subject Community Teacher Education 

Department/School/Division Teacher Education 

Course Coordinator Neil Hopkins 

Version Number 1/18 

Approved by (cf Quality Handbook ch.2)  

Date of approval (dd/mm/yyyy)  

Implementation start-date of this version 
(plus any identified end-date) 

September 2018 

 
 
Form completed by: 
 
Name: ………Neil Hopkins…………… Date: …..……12th January 2018…………. 
 
 
 
Authorisation on behalf of the Faculty Teaching Quality and Standards Committee (FTQSC) 
 
 
 
Chair: …………Jenny Cann………………  Date: …..…18th December 2013……………. 
 
 
 

 

  

Course Updates 

Date 
(dd/mm/yyyy) 

Nature of Update FTQSC Minute Ref: 

12.2.18 Created a separate CIF for Tresham  
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Appendix 1: Mapping of unit learning outcomes against QAA Level 5 benchmarks 
(Quality Code A1 pp 9-10) 
 
(Unit 1 – teaching Learners with additional learning needs; Unit 2 – action research) 

 Coverage within 
the short course 

Commentary 

Knowledge and critical 
understanding of the well established 
principles of area of study and the 
way in which these have developed 

Unit 1 LO1 Students learn about the 
history and current thinking 
in relation to disability and 
learning difficulties through 
formal input and personal 
research 

Ability to apply underlying concepts 
and principles outside the context in 
which they were first studied 

Unit 1 LO2 Students apply theory to 
practise in the classrooms – 
evidenced in their teaching 
observations , case study 
and also through the action 
research project in unit 2 

Knowledge of the main methods of 
enquiry relevant to the subject and 
ability to evaluate critically the 
appropriateness of different 
approaches to solving problems in 
the field of study 

Unit 2 LO1 Students learn about and 
select appropriate tools for 
undertaking an action 
research project 

Understanding of limits of their 
knowledge, and how this influences 
analyses and interpretations based 
on that knowledge 

Unit 1 LO2 
Unit 2 LO2 

The personal development 
plan in the teaching portfolio 
requires analysis of current 
knowledge and practice and 
limits of this; the evaluation 
of the action research project 
will identify limits and 
potential of further 
development 

Use  a range of established 
techniques to initiate and undertake 
critical analysis of a variety of 
problems and propose solutions to 
problems  

Unit 1 LO2 Critical analysis of own 
practice and of research 
related to learners with 
additional needs 

Effectively communicate information, 
arguments and analysis in a variety 
of forms to specialist and non-
specialist audiences, and deploy 
techniques of the discipline 
effectively 

Unit 2 LO2 The action research project 
requires students to 
communicate effectively 
through both writing and 
speaking; in unit 1 effective 
communication in the 
classroom is part of the 
teaching observations 

Undertake further training, develop 
existing skills and acquire new 
competences that will enable them to 

 The course in itself is 
designed for professional 
development purposes for 



Course Information Form (CIF2013-4)           Page 9 of 9 

assume significant responsibility 
within organisations 

existing practitioners. They 
will acquire new 
competences in supporting 
learners with additional 
learning needs. They also 
undertake a period of 
reflective practice and 
personal development 
planning as part of their 
portfolio. 

Possess the qualities and 
transferable skills necessary for 
employment requiring the exercise of 
personal responsibility and decision 
making 

Unit 1 LO2 The teaching portfolio 
demonstrates personal 
responsibility and decision 
making over a sustained 
period as teachers plan, 
deliver and evaluate lessons 
with a deliberate emphasis 
on inclusion. 

 
 


