
 
 
Course Information Form (CIF)        CIF12/13 
 
The CIF provides essential information to students, staff teams and others on a particular course of study and is 
designed to meet the University’s own expectations and those of external bodies, such as the Quality 
Assurance Agency (QAA), in respect of programme specifications. 
 
SECTION 1 - General Course Information 
 

Qualification 
(award type) 

BA (Hons) 

Course Title English Studies 

Intermediate 
Qualification(s) 

 
Certificate of Higher Education (120 credits) 
Diploma of Higher Education (240 credits) 
Non Honours Degree (300 credits) 
 

Awarding 
Institution 

University of Bedfordshire 

Location of 
Delivery 

Bedford Polhill 

Duration of 
Course 

3 years FT, 6 years PTD 

Level 4, 5 and 6 

Professional 
Statutory Body 
accreditation 

 

Accreditation 
Renewal Date 
(Month and Year) 

 

Route Code 
(SITS) 

BAEGS-S 

UCAS Course 
Code 

Q310 

Relevant External 
Benchmarking 

QAA Quality Code, Chapter A1 
QAA Subject Benchmark Statement: English (2007) 
SEEC Credit Level Descriptors (2010) 

Published Course 
Summary 

 
This is a distinctive course that allows you to study English literature alongside 
language, linguistics and creative writing. The course is designed to allow you to study 
areas within English Studies that interest you most, choosing the subjects in the 
second and third years of your degree that best suit your strengths and personal 
learning styles, as well as your own occupational goals. 
 
You will have the option of studying subjects such as poetry and poetics, creative 
writing, Gothic literature, gender and culture, children’s fiction and American, Irish and 
world literatures. In your final year, you will also produce a dissertation, with the option 
of submitting either an extended essay on a subject of your choice, including language 
and linguistics, or a portfolio of creative writing. 



2 
 

 
You will be fully supported in all of your units by tutors who are knowledgeable and 
enthusiastic about the subjects they teach. By working in small groups and engaging 
in guided group discussions, your debate and communications skills will improve 
quickly. Overall, the course will enhance your employability by providing you with the 
sort of transferable skills that are highly valued in the current information economy. 
 

 
SECTION 2 – Entry Requirements, Student Support and Further Opportunities 
 

Entry Requirements 

 
Standard entry requirements for UK students: http://www.beds.ac.uk/howtoapply/ukugentryreqs 
 
Students from the European Union: http://www.beds.ac.uk/howtoapply/eu/guides 
 
International students: http://www.beds.ac.uk/howtoapply/international/apply 
 

Student Support during the Course 

 
You will be assigned a Personal Academic Tutor (PAT) on arrival at the University. Your PAT will monitor 
your progress and offer support with any personal and professional problems you may experience 
throughout the three years of your degree. 
 
Whatever your question, the Student Information Desk (SiD) will listen and do their very best to answer it 
there and then. The SiD team knows all the other student services available and will make sure they put you 
in touch with the right person. There is a SiD on every campus, where you can go and speak to someone 
face to face. The SiD at the Bedford campus is located at the back of the Learning Hub in P0.31. SiD is also 
available online at http://www.beds.ac.uk/studentlife/student-support/sid.  
 
There are many services, teams and advisors available to you through the University.  We know you may 
encounter problems during your time at university and so ensure that we can help. For more information on 
all the services available to support students, go to http://www.beds.ac.uk/studentlife/student-support. 
 
Academic and study skills are embedded in the course, but additional support is available through 
Professional Academic Development (PAD). PAD offers study skills workshops and individual tutorials. For 
further information about these workshops and tutorials, go to http://lrweb.beds.ac.uk/help/pad. 
 
If you are an international student, you will be required to take part in a Communication Skills programme, 
offered at the Bedford campus. You will attend these sessions for two, four or six hours per week, depending 
on your individual requirements. Work for these sessions will include reading, writing, listening and 
discussion tasks and you will receive regular feedback from your tutors. You will be given a certificate upon 
successful completion of the programme. As an international student, you will also be supported by the 
International Students’ Support Team, whether you would like help opening a bank account or finding a 
place to worship, registering with a local doctor or applying for a temporary National Insurance Number and 
finding part-time work. More details are available at http://www.beds.ac.uk/international. 
 
The University’s financial advisors offer confidential financial advice, information and support. If you have 
money worries, our advisors can give you general advice on budgeting and point you toward alternative 
sources of funding that may be available, including career development loans, local authority grants, 
benefits, tax credits, university bursaries and scholarships, the access to learning fund and the government 
student loans scheme. There are finance offices on campus and more information is available at 
http://www.beds.ac.uk/studentlife/student-support/finance. 
 
The Health Centre offers you complete care during your time as a student. The provision includes doctors, 
nurses, clinics, prescriptions, travel vaccinations, telephone advice and out of hours emergency services. 
You will be offered the opportunity to register with one of the two general practitioner practices providing 
student health services to the University. The University also offers all students a free and confidential 
Counselling Service. 
 

http://www.beds.ac.uk/howtoapply/ukugentryreqs
http://www.beds.ac.uk/howtoapply/eu/guides
http://www.beds.ac.uk/howtoapply/international/apply
http://www.beds.ac.uk/studentlife/student-support/sid
http://www.beds.ac.uk/studentlife/student-support
http://lrweb.beds.ac.uk/help/pad
http://www.beds.ac.uk/international
http://www.beds.ac.uk/studentlife/student-support/finance
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The Careers and Employment Service will help you manage your career both before and after graduation. 
For information about all the services they offer, go to http://www.beds.ac.uk/studentlife/careers. 
 

Students with Disabilities 

 
The course welcomes students with disabilities. During the application process, disabled students discuss 
their needs with individual members of the academic staff, as well as staff from the Disability Advice Team. 
The Disability Advice Team is available to discuss any issues disabled students may have and can provide 
services such as sign language interpreters, note-takers, dyslexia screening / tuition and support with 
mobility on campus. They offer confidential advice and information about academic and personal issues, 
adjustments in examinations, applying for the Disabled Student’s Allowance and buying suitable equipment.  
 
For further information about the Disability Advice Team and what they can do for you, go to 
http://www.beds.ac.uk/studentlife/support/disabilities. 
 

Distinctive Features of the Course 

 
A course that allows you to study English language and creative writing alongside English literature. 

 
A wide range of options in the second and third years, letting you choose a course that best fits your own 
experiences, enthusiasms and vocational ambitions. 

 
Supportive and enthusiastic tutors who have a history of positive student feedback and strong research 
records in their specialist subjects. 

 
Excellent teaching, performance and library facilities, set in a collegiate atmosphere in the attractive market 
town of Bedford. 

 
Access to the Hockliffe and the Cinderella Collections, amongst the most important archives of children’s 
literature in the UK. 
 

Career / Further Study Opportunities 

 
Career:  
 
On completing this course, you might progress to one of the following professions: 
 

 Academic librarian 

 Advertising or professional copywriter 

 Arts administrator 

 Editorial assistant 

 Journalist 

 Programme researcher 

 Public relations officer 

 Teaching, following further study (see below) 
 
Further study, most on offer at Bedford: 
 

 PGCE Secondary Education English 

 PGCE Education Key Stage 2/3 Middle Years 

 PGCE Primary Education 

 MA in English Literature 

 MA by Research 

 MPhil or PhD in English Literature 

 Certificate in TEFL 
 

 
 
 

http://www.beds.ac.uk/studentlife/careers
http://www.beds.ac.uk/studentlife/support/disabilities
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SECTION 3 – Teaching, Learning and Assessment 
 

Educational Aims 

 
The English Studies course will train you to work effectively within the current information economy. You will 
learn how to synthesise materials from different sources into coherent essays that articulate considered and 
evidence-based arguments, you will practise the conventions of modes of writing in the professional world and 
you will be taught creative thinking techniques and how to communicate ideas and perceptions in fresh and 
original ways. From the beginning of the course, you will develop the skills and the knowledge necessary to 
become an independent learner who is able to work proactively in academic and professional contexts. You 
will also acquire a wide scale of reference in English literature and language and will be aware of many of the 
major movements and writers. 
 

Course Learning Outcomes 

 
Upon successful completion of this course, you should be able to: 

 
1. Communicate effectively in a wide range of contexts, including the ability to present sustained and 

persuasive written and oral arguments cogently and coherently. 
 

2. Conduct advanced research, including the ability to gather, sift and organise material independently 
and critically and evaluate its significance. 

 
3. Think and judge independently, demonstrated through critical and / or creative practice. 

 
4. Draw upon your knowledge of a substantial number of authors and texts from different periods of 

literary history, as well as a broad knowledge of the history and the development of the English 
language. 

 
5. Easily recognise and explain the significance of the distinctive character of texts written in the principal 

literary genres and of other kinds of writing and communication. 
 

6. Easily recognise and explain the significance of linguistic, literary, cultural and socio-historical contexts 
in which literature is written and read. 

 
7. Draw upon your knowledge of a wide range of literatures in English and of regional and global 

varieties of the English language. 
 

8. Explain the crucial role of critical traditions in shaping literary / cultural history. 
 

9. Critically appreciate the power of imagination in literary / cultural creation. 
 

Teaching Strategy 

 
The course contains a number of units of study. Some of these are designated as core units and are 
compulsory for all students who study the subject. In the University degree scheme, students study units 
totalling 120 credits each year. Each unit is either 30 or 15 credits. A 30-credit unit would involve 300 hours of 
study. The amount of contact time for each unit varies, but most 30-credit units involve 2 to 3 hours per week 
(48 to 72 hours in total). The remainder of the 300 hours is spent in private study and completing assessment 
tasks. 
 
The first year in English Studies is essentially an introductory year, with four compulsory 30-credit units. In the 
second year, you are required to take the 30-credit unit on Medieval and Renaissance Literature and the 15-
credit unit Language, Ideology and Power, but otherwise you can choose from three 30-credit options and two 
15-credit options. In the third year, you are required to research and write a 30-credit Dissertation, choosing a 
topic or devising a creative writing project in consultation with your supervisor, as well as the 15-credit unit 
Gender and Culture. Otherwise, you can choose, once again, from three 30-credit options and two 15-credit 
options. 
 
The course is designed to allow you to study areas within English Studies that interest you most in your 



5 
 

second and third years, while also encouraging you to be increasingly independent and self-disciplined. The 
aim is to develop your own critical voice and sense of confidence in that voice over the three years of study, 
gradually engaging in the critical debates surrounding English Studies and providing you with the necessary 
tools to do so. 
 
This progression from early support to more independent study is also reflected in your contact time. The 
course is front-loaded, so that you have more contact time in your first year of study than in your second, and 
more contact time in your second year of study than in your third. English Studies students normally have 
twelve hours of contact time per week in your first year (three hours per unit), eight hours of contact time per 
week in your second year (two hours per unit) and six hours of contact time per week in your third year (again, 
two hours per unit), since 30 credits in your final year is your Dissertation, where you work independently with 
the support of a supervisor. In other words, you have twice as much contact time in your first year of studies as 
you do in your third year of studies, encouraging personalised learning and professionalism. 
 
Much of the learning for English Studies takes place, of course, outside the classroom, since most of the work 
is reading written texts. The teaching itself, however, takes various forms. Most units are either a combination 
of lectures, followed by seminars, or two-hour workshops. Workshops often follow the same pattern as 
lectures and seminars – in that material is often presented in the first hour and discussed in the second – but 
the more relaxed atmosphere of the workshop makes it easier for you to ask for clarification while the material 
is being presented. In either case, there is ample opportunity for you to question and debate what you have 
read beforehand and what you have just been given in class. Unit guides and other relevant course materials 
are made available to all students enrolled in that unit through BREO (Bedfordshire Resources for Education 
Online), the University’s virtual learning environment. All units offer individual tutorials, particularly before and 
after assessments are due. Dissertations are supervised on a one to one basis, with students expected to see 
supervisors regularly. 
 

Assessment Strategy 

 
The English Studies course uses a wide variety of assessment. Although most units use the essay as one of 
the ways in which learning outcomes are assessed, all units employ other means of assessment, including 
oral presentations, transcriptions, close readings, reviews, group reports, research proposals, portfolios, a 
range of phase tests and seen and unseen exams, as well as the dissertation, which can be either a research 
dissertation or a creative writing dissertation with commentary. As you progress from Year One to Year Two to 
Year Three, it is expected that your response to assessment tasks will become more sophisticated as your 
skills and subject knowledge develop. The level of study is reflected in the level of response required by 
assessment criteria. 
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Curriculum Structure, Assessment Methods and Learning Outcomes 
 

Unit Code Level Unit Name Credit 
Core (C) 
Option (O) 

Assessment 
Methods* 

Contributing towards the Learning Outcomes  
(Taught (T), Practised (P) and/or Assessed (A)) 

1 2 3 1 2 3 4 5 6 7 8 9 10 

ENG001-1 4 Language, Identity and Society 30 C PR OT EX PA PA PA 
TP
A 

TP
A 

TP
A 

TP
A 

   

PAE001-1 4 
Practising Ideas: Approaches to 
Theory 

30 C PO OT PR PA PA PA     
TP
A 

TP
A 

 

ENG003-1 4 Literature in History 30 C OT EX  
TP
A 

TP
A 

PA 
TP
A 

TP
A 

TP
A 

 
TP
A 

PA  

ENG005-1 4 Studying Modern Literature 30 C IT OT  
TP
A 

TP
A 

TP
A 

 
TP
A 

 P  P  

ENG002-2 5 
Medieval and Renaissance 
Literature 

30 C IT OT EX PA PA PA 
TP
A 

TP
A 

TP
A 

 PA PA  

ENG008-2 5 Language, Ideology and Power 15 C OT IT  PA PA PA 
TP
A 

TP
A 

TP
A 

TP
A 

   

ENG009-2 5 
Restoration and Eighteenth- 
Century Literature 

30 O OT PR OT PA 
TP
A 

PA 
TP
A 

PA PA P PA P  

ENG003-2 5 Nineteenth-Century Writings 30 O OT OT EX PA PA PA 
TP
A 

TP
A 

TP
A 

 PA PA  

ENG004-2 5 American Journeys 30 O IT OT EX PA PA PA 
TP
A 

TP
A 

TP
A 

TP
A 

PA PA  

ENG006-2 5 Creative Writing 15 O PO   
TP
A 

 
TP
A 

 
TP
A 

   
TP
A 

 

ENG010-2 5 Poetry and Poetics 15 O PR OT  PA PA PA 
TP
A 

TP
A 

PA P 
TP
A 

P  

ENG008-3 6 Dissertation (English Studies) 30 C DI   PA 
TP
A 

TP
A 

       

ENG010-3 6 Gender and Culture 15 C OT OT  PA PA PA 
TP
A 

TP
A 

TP
A 

TP
A 

TP
A 

PA  

ENG001-3 6 The Modern Age 30 O OT OT  PA PA PA 
TP
A 

TP
A 

TP
A 

 PA PA  

ENG002-3 6 Modern Irish Literature 30 O IT OT EX PA PA PA 
TP
A 

TP
A 

TP
A 

TP
A 

PA PA  

ENG012-3 6 World Literature 30 O IT OT EX PA PA PA 
TP
A 

PA PA 
TP
A 

PA P  

ENG007-3 6 Children’s Fiction 15 O OT IT  PA PA PA 
TP
A 

TP
A 

TP
A 

TP
A 

TP
A 

PA  
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ENG013-3 3 Gothic Literature 15 O IT OT  PA PA PA 
TP
A 

PA PA P PA P  

*The following codes for assessments methods apply: 

AR artefact PC practical 

CB computer-based  PF performance 

CS case study PL placement  

DI dissertation or project PO portfolio 

EX exam PR presentation 

GR group report RE individual report 

IT in-unit test OR oral 

LR literature review OT other 
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Section 4 – Learning and Employability 
 

Skills Development Strategies 

 
Communication 

To help with the development of this, you will practise strong communication skills through written, 
oral, visual and electronic means, organising and articulating arguments using relevant specialist 
vocabulary whilst working individually or as part of a team. This will be emphasised through all units 
on the course, as all units possess elements of communicating in one form or another. Those units 
that have group or paired presentations as assessments will provide you with the opportunity to 
communicate effectively both within a small group and to a larger group. 
 
At Level 4, you will develop communication skills through small group projects, mostly during 
seminars, using the group forum to discuss these projects with the larger group. There will be 
opportunities for presenting material through visual, written or oral means, as well as listening and 
commenting on the contributions of others. You will begin to develop your own perspective on some 
of these subjects. 
 
At Level 5, you will communicate ideas and research findings with greater effectiveness and with 
greater fluency, through oral, visual and written means. Greater emphasis is placed on your ability to 
articulate your thoughts, both as an individual and as a member of a small group. Your perspective 
becomes more firmly based on your research and strengthens through discussion with others. 
Listening and responding to others will develop into a greater ability to evaluate critically the 
contributions of others. Seminars and group discussion forums will enable you to be sensitive to, and 
to react appropriately to, the contextual and interpersonal characteristics of groups and teams. 
 
At Level 6, you will present ideas and research findings with clarity and fluency, in various forms. The 
Dissertation unit, in particular, offers you the opportunity to develop sophisticated skills in 
communication. You will engage in discussions with a supervisor, thus providing you with the 
opportunity to explore concepts and co-construct knowledge. Presentations at this level are 
individual, thus allowing you to develop personal skills of communicating orally to others. Elements 
such as the ability to explain, persuade, evaluate, hypothesise and summarise will be evident. 
Seminars will allow opportunities for discussing and debating issues in further depth, allowing you to 
be highly sensitive to the contributions of others. 
 
Information Literacy 
 
To help with the development of this, you will be given practice in gathering and collating information 
from a wide variety of primary and secondary sources, including theoretical and research based 
evidence, in an ethical and professional manner. 
 
At Level 4, you will be guided in terms of key texts and sources that will support the development of 
your knowledge and understanding. Specific suggestions regarding sources linked to particular 
sessions may be given. Sessions will focus on the reliability and validity of particular sources, as well 
as how these might be effectively used in developing specific subject knowledge. You will engage in 
activities that introduce you to a range of information sources and ask you to select the most 
appropriate source of data for that particular exercise. 
 
At Level 5, you will develop the ability to explore a range of sources, based on your increased 
understanding of key texts. You will be encouraged to engage with literature that reflects in-depth 
research and particular perspectives, as well as those that continue to extend your knowledge base. 
You will be encouraged to engage more with primary sources and demonstrate your understanding of 
conceptual frameworks from these sources. 
 
At Level 6, you will now become more focused on particular areas of study, especially through the 
Dissertation unit. You will demonstrate more independence in gathering the relevant literature in a 
variety of forms. Units in Year Three will enable you to effectively organise and synthesise the 
literature, selecting and using those sources that are most useful. You will make more informed 
judgments regarding the choices and uses you make of certain sources of literature.  
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Research and Evaluation 
 
To help with the development of this, you will gradually be introduced to the skills necessary to 
undertake primary research and to be able to evaluate the significance and limitations of that 
research in relation to relevant theoretical perspectives.  
 
At Level 4, you will develop your knowledge and understanding of bodies of knowledge associated 
with key concepts for this degree course. The terms ‘demonstrate an understanding of’ and 
‘demonstrate a sound knowledge of’ are used frequently at this stage. As you begin to apply this 
knowledge to new information, this is reflected in your ability to ‘interpret information’, ‘express ideas’ 
and ‘formulate responses’. At this level, you are beginning to evaluate and analyse. 
 
At Level 5, you will begin to build up a greater body of knowledge and understanding. At this level, 
there is more of an expectation that you will begin to ‘reflect upon’, ‘critically evaluate’ and ‘analyse’ 
the concepts, perspectives and practical applications of key concepts. You will be making more 
perceptive comparisons of these perspectives and demonstrating the ability to communicate these 
perceptions in more complex situations. 
 
At Level 6, you will be working more independently in analysing, critically evaluating and reflecting 
upon concepts that require more considered thought and critical judgment. You will be synthesising 
your developing knowledge and understanding from an increasing body of knowledge and 
communicating this in new contexts.  
 
Creativity and Critical Thinking 
 
To help with the development of this, you will be introduced to theories of creativity in the early stages 
of the course and you will reflect upon your own practice as a creative process. Your practical training 
will involve a range of models of creative practice and you will be encouraged to develop a critical 
response through comparative analysis, both verbally and in written form. 
 
At Level 4, you will be introduced to the foundational principles that inform the creative process and 
you will carry out exercises in this, as well as generate simple verse and narrative forms. You will 
develop the ability to reflect upon the theoretical approaches encountered in your studies. You will 
start to understand the relationship between theory and practice. You will start to pose questions 
about the key concepts to which you have been introduced. 
 
At Level 5, you will be introduced to other techniques for enhancing creative thinking and you will be 
offered the opportunity to engage in creating poetic and narrative forms. You will develop the ability to 
consider the relationship between the texts you have studied and a range of critical perspectives. 
Workshops and seminars increasingly provide opportunities for discussion and debate, both at 
individual and group level. 
 
At Level 6, you can pursue creative thinking further by opting for a creative writing project as your 
Dissertation. You will develop a high level of critical thinking in relation to key concepts. You will 
explore theoretical approaches in greater depth, thus reflecting a ‘scaffolded’ approach to teaching 
and learning, where you take increasing responsibility for the development of your skills and 
knowledge. A greater emphasis is placed on your ability to understand and evaluate complex critical 
arguments, particularly in the Dissertation. 
 

Team Working 

 
At all levels of the course, you will be encouraged to work on projects as part of a small team. Much of 
the time in workshops and seminars is spent in collaborative work, where, for example, you might 
discuss a text or prepare your side of an argument in smaller groups before presenting your ideas or 
arguments to the rest of the class. You will also be given opportunities to demonstrate your 
developing knowledge and understanding of the subject through group or paired presentations, some 
of which are unit assessments. 
 

Improving Learning and Performance 
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During the first few weeks of the course, you will be engaging in a range of diagnostic exercises. 
These are designed to provide information to you and your tutors regarding current abilities linked to 
aspects of the course, such as use of ICT and essay writing skills. This also serves to identify any 
potential requirements regarding particular levels of support that you may need. Written feedback is 
provided and serves as a guide for you to develop strategies for improving aspects of your own 
learning and development.  
 
You will be supported through the Personal Academic Tutoring (PAT) system, part of a 
comprehensive student support system offered by the University. Your PAT will support and advise 
you throughout your course. Scheduled meetings, as well as more informal contact, will develop a 
dialogue between you and your PAT that includes both academic and personal issues. In your first 
year of studies, you will have a minimum of three meetings with your PAT, two group meetings in the 
first term and one individual meeting in the second term. Among other things, the group meetings will 
offer you the opportunity to learn about emerging debates in English Studies and offer you guidance 
on good study practice and approaches to research and presentation, while the individual meetings 
will make your options for improving your performance clear and clarify any regulatory issues that 
might concern you. In your second year of studies, you will have a minimum of one group meeting 
and two individual meetings with your PAT, while, in your final year, you will have a minimum of two 
individual meetings with your PAT, once in the first term and once in the second term. As you 
progress through your course, your PAT will discuss potential career options with you and how they 
might affect your selection of optional units. 
 
You will be expected to do a self-assessment exercise for all your written work, asking yourself what 
you found easy, what you found difficult and what you think you need to do to improve your work. This 
exercise requires you to be aware of the criteria for each of your assessments and to become familiar 
with the grade descriptors your tutors use when marking your work. Written work is often returned in 
one to one tutorials and the discussion in those tutorials usually begins with your own analysis of how 
well you performed on that particular assessment. 
 
The course is designed to enable you to take increasing responsibility for your learning and 
development. This ‘scaffolded’ approach enables you to benefit from initial direction, support and 
suggestions regarding your learning. For example, in the first year of your studies, some units provide 
suggested reading for each week of the unit, as well as specific reading questions to help you prepare 
for class. In the second year, you are more likely to be given a reading list of suggested secondary 
sources for the entire year, with the expectation that you will discover and read secondary sources 
outside this list, especially for your essay. You will also be encouraged, though not required, to come 
up with your own essay topics, with the guidance of your tutor. In the third year, you will be expected 
to come up with your own topic for your Dissertation, with some guidance from your tutor, as well as 
putting together your own bibliography, or reading list, for that project. 
 

Career Management Skills 

 
During the Introductory Programme at the start of your first year of studies, you will meet staff from the 
Careers and Employment Service who will talk to you about how best to prepare for your chosen 
career and the services they have to offer to help you with that preparation over the next three years. 
Towards the end of Year One, a session will be organized for your year group to discuss your choice 
of units for Years Two and Three, taking your occupational goals very much into consideration. For 
those students intending to teach, a tutor from the PGCE course will attend this session to offer 
specific advice on how best to prepare for a PGCE. In Year Three, your Personal Academic Tutor will 
act as a source of information on life after university and write references for job applications. You will 
be shown how to write a CV, how to impress at an interview and how to find graduate jobs in a difficult 
job market. 
 

Progress Files 

 
In your first year of study, you will be introduced to the use of Progress Files through meetings with 
your Personal Academic Tutor (PAT). The Progress File is a document charting your development as 
a student. It is made up of several parts: 
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 A personal record of learning and achievement. This includes copies of all assessment 
feedback, as well as a formal transcript of your academic achievements provided and 
accredited by the University of Bedfordshire. 

 Documentary evidence of all work that might be of interest to future employers. This 
might include an annually updated CV, examples of excellent written coursework, a 
portfolio of samples of creative writing and evidence of volunteer activities, work 
placements and part-time work for personal references. 

 Personal Development Planning. You and your PAT will review your academic progress 
and your career management skills at least once a year and agree on action points that 
need to be taken. 

 
Your PAT will guide you through the initial stages of preparing your Progress File. At certain points in 
the academic year, you and your PAT will review your Progress File and discuss how it needs to be 
updated and improved. 
 

Professional Standards 

 
Professional attitudes, values and standards are prerequisite for successful academic performance 
and for managing your transition from university into employment. At university, you are part of a 
learning community that emulates professional standards and, therefore, requires you to adopt 
appropriate professional attitudes and behaviour. 
 
In order to develop an appropriate professional attitude, we expect you: 
 

 To attend all lectures, seminars, workshops and tutorials. If absence is unavoidable – through 
illness, for example – your tutor should be notified in advance of the session. 

 To be on time for all lectures, seminars and workshops. 

 To prepare adequately for all sessions, having done the reading set for that session and 
ready to discuss it with your fellow students, voicing your opinions. 

 Not to use mobile phones during any taught class. 

 To check BREO regularly and student email daily. 

 To be aware of the University’s assessment regulations. 

 To be aware of the University’s academic offences policy and penalties. 

 To inform the Registry of any change of address or telephone number and ensure your 
contact details are up to date. 

 

Strategy for Developing and Embedding the Professional Standards 

 
Students who fail to meet professional standards are reported to the Student Attainment Review 
(STAR) Board, where their inadequate performance – in attendance, for example – is noted. They will 
be written to by the Chair of the STAR Board and asked to meet with him / her to discuss their 
performance. 
 
Students suspected of an academic offence will be required to attend a hearing at which they will 
have the opportunity to defend their work against the charge. There are different penalties for minor 
and major instances of plagiarism. More than one instance can lead to the University terminating your 
registration. 
 

 
SECTION 5 – Administrative Information 
 

Faculty Creative Arts, Technologies and Science 

Portfolio UG Performing Arts and English 

Department Performing Arts and English 
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