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Course Information Form (CIF) 
 

The CIF provides core information to students, staff teams and others on a particular course of 
study. 
 

Section 1 - General Course Information 

Course Title Postgraduate Certificate Management 

Qualification  PG Cert 

Intermediate Qualification(s) none 

Awarding Institution University of Bedfordshire 

Location of Delivery AA University Square Campus  

Mode(s) of Study and Duration  Part time  pathway typically over 1 year 

Core Teaching Pattern Core pattern 1  

FHEQ Level 7 

Professional, Statutory or 
Regulatory Body (PSRB) 
accreditation or endorsement 

Approval for the CMI Level 7 Executive Diploma in Strategic Leadership 
and Management  

PSRB Renewal Date On-going 

University of Bedfordshire 
Employability accreditation 

 

Route Code (SITS) PCEXD 

Subject Community SHRM 

UCAS Course Code N/A 

Relevant External 
Benchmarking 

UK Quality Code for Higher Education 2014 Part A; 

QAA Quality Code section A2: Subject Benchmark: Master's Degrees in 
Business and Management, 2007 
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Section 2 - Published Information 

Course Structure  

The Units which make up the course are: 

Unit Code Level  Credits Unit Name Core or option 

SHR064-6 7 15 Managing People and Relationship Core 

SHR065-6 7 15 Managing Projects Core 

SHR066-6 7 15 Organisation and Environment Core 

SHR067-6 7 15 Managing Finance Core 

Why study this course 

As well as enhancing your understanding of contemporary management theory, the course aims to develop 
your ability to reflect on your managerial experience and transfer learning back into practice in the 
workplace. 

Course Summary – Educational Aims  

This course aims to enhance your effectiveness as a manager by developing the knowledge, skills and 
sensibilities that will help you to respond to and shape the changing work and organisational environment.  
Recognising that the contemporary environment is complex and fluid, and that boundaries between formerly 
distinct sectors are becoming blurred, the course draws on best practice from private, public and voluntary 
sectors.  We welcome students from all three sectors, and, through interactive approaches to teaching, aim 
to stimulate critical debate and shared learning. 

The model of learning upon which the course is built is reflective practice.  Accordingly, we will encourage 
you to adopt a critical stance towards current theory and practice, reflect on experience at work, integrate 
theory and practice, and experiment with new approaches in the workplace.  By developing increased 
competence as a reflective practitioner, you will be able to take responsibility for your own continuing 
professional development. 

Entry requirements 

Standard: 

Standard entry requirements for UK students – http://www.beds.ac.uk/howtoapply/ukugentryreqs 

Students from the European Union - http://www.beds.ac.uk/howtoapply/eu/guides 

Additional: 

The course is designed for people in managerial roles who are seeking to improve their understanding and 
practice of management and who are capable of postgraduate level study.  Consideration will be given to: 

 Applicants with an Honours degree or equivalent from a recognised university working in, or aspiring 
to a managerial role 

 Applicants with lower level qualifications but with relevant managerial experience. 

PSRB details 

You will be enrolled as student members of the Chartered Management Institute (CMI) for the duration of the 
course. CMI membership benefits include regular meetings with keynote speakers, as well as access to a 
state-of-the art management resources centre. 

On successful completion of the course, you will receive the University of Bedfordshire Postgraduate 
Certificate in Management. Students who also successfully undertake an additional work-based project unit 
will also receive the CMI Level 7 Extended Diploma in Strategic Management and Leadership, a nationally 
recognised qualification entitling you to apply for associate membership of the CMI. 

PSRB Contact: Course Co-ordinator, Dr Rodolphe Ocler  

 

 

Field Code Changed

Field Code Changed

http://www.beds.ac.uk/howtoapply/ukugentryreqs
http://www.beds.ac.uk/howtoapply/eu/guides
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Graduate Impact Statements 

The course has been designed to develop graduates who are able to: 

 Operate across a spectrum of complex managerial environments which require the selection and 
application of a range of appropriate tools, frameworks and techniques; 

 Act within an autonomous or group based environment to both formulate and apply decisions and to 
accept responsibility for the outcomes of the decision making process; 

 Apply acquired knowledge in a flexible and creative manner to resolve a range of complex 
managerial scenarios and demonstrate competencies in effective communication across a range of 
complex or specialised contexts. 

Higher Education Achievement Report - Additional Information 

Work based assignments are used throughout the course to ensure that you share knowledge in the 
workplace with colleagues and to facilitate solution-focused collaboration with peers, experts, mentors and 
significant others in the workplace. 

Learning and Teaching  

The teaching strategy is designed to provide a challenging learning experience which encourages you to 
question management theory and practice, translate theory into practice from a critical and informed 
perspective, and develop new or modified approaches to managerial practice at work.  The emphasis is, 
therefore, on active participation.   

You will be encouraged and supported to share your current and prior experience and participate in debate 
and conversation with peers and tutors.  The classes will be structured through a mix of lectures, case 
examples, structured exercise and self-rated materials.  There will be opportunities for small group work and 
whole class discussion.   

Lecture slides, relevant reading, links to websites and discussion boards will be provided on the University’s 
virtual learning environment.  As well as attending and participating in the classes, you will also need to 
devote time each week to individual study.  This may take the form of further reading about particular topics, 
or undertaking work-based investigations or interventions. 

Developing your employability 

You will be encouraged to include your own career and long-term personal and professional development as 
part of your reflective practice at the outset of the course.  This is focused on in particular in the ‘Managing 
People and Relationships’ unit.  Sharing experience with peers from other sectors is likely to be particularly 
valuable in gaining critical insight into your future career development. 

Department (s) 

Department of Management and Business Systems 

Assessment  

A variety of assessment methods will be used across the different units. These may include, for example, a 
reflective and critical analysis of team working or other type of collaborative working arrangements, the 
creation, implementation and evaluation of a personal development plan, a critical our evaluation of the 
annual accounts of an organisation and the creation of a financial plan for an area of strategic importance, 
demonstrating significant understanding of the inter-relationship between the finance and other strategic 
functions.  

You will also be expected to analyse complex, and often abstract data and identify, evaluate and use 
complex sources of management information to design a project plan, demonstrating systematic 
understanding of the relationship between operational and strategic demands, and the ability to formulate 
effective responses. 

Formative assessment will come through feedback on: in-class presentations, workshops, coursework 
activities, assignments as well as through report supervision.  
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After Graduation  

Career:  

The course will support the development of critical thinking and enhanced managerial practice and will 
therefore enable you to consolidate or enhance your career in a competitive labour market. 

Further study: 

Successful completion of the course enables admission with credit to the MBA at the University of 
Bedfordshire.  Students may elect to undertake the additional CMI unit 7005 to achieve the CMI Level 7 
Diploma in Strategic Leadership and Management. 

Student Support during the course 

There will be a range of sources of support for you on the course.  You will be allocated a personal tutor who 
will provide guidance and support for your academic development.  For guidance on specific subjects, you 
will be able to approach the unit tutor.  For any issues that relate to the course as a whole, or those that 
cannot be resolved with unit tutors, the course leader will be available for consultation.  There will also be an 
elected student representative who can give feedback and raise issues formally at Portfolio Executive 
Committee meetings. 

As well as these course-specific sources of support, the University also provides a range of support 
services, including Careers, Chaplaincy, Counselling and Financial Advice.  Support for study skills, such as 
academic writing, is available from the Professional and Academic Development Department.  A complete 
list of University support services is given at http://www.beds.ac.uk/studentlife/support 

Students with disabilities 

The course team is aware of the requirements of the Special Educational Needs and Disability Act 2001 and 
seek to ensure that the practices the Act seek to encourage are followed.  Concerning special educational 
needs (e.g. dyslexia) special provision is made for assessment for course work depending on the individual 
needs of the student. All formal teaching and learning is undertaken on premises that provide reasonable 
access for you if you have concerns about mobility. Advice on the nature of specific disabilities and the 
reasonable adjustments which can be made to accommodate disabled students is available from the 
Disability Advice Team. Further details can be obtained from  

http://www.beds.ac.uk/studentlife/student-support/health/disabilities 

Field Code Changed

Field Code Changed

http://www.beds.ac.uk/studentlife/support
http://www.beds.ac.uk/studentlife/student-support/health/disabilities
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Assessment Map 

Unit 
Code 

 Weeks 

 C/O 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 

SHR064- 6 C   CW-
ESS 

  F   CW-
ESS 

  F              

SHR065-6 C                   CW-  
RW 

  F  WR-
I 

 

SHR066-6 C                PR/ 
Oral 

  F     RE-I  

SHR067-6 C WR-
BUS 

  F     WR-
BUS 

  F              

 
 
F= Feedback and Mark given
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Section 3 - Academic Information 
 

Course Learning Outcomes 

Upon successful completion of this course, students should be able to: 

1. Critically evaluate and apply knowledge, understanding and skills pertaining to the management of 
people, to create and maintain productive, fair and rewarding relationships; 

2. Enhance your competence as a reflective practitioner so as to be able to work autonomously, creatively 
and ethically, and shape your organisation and wider society; 

3. Critically analyse environmental factors that influence organisational strategy, and develop and 
implement appropriate responses; 

4. Identify, critically evaluate and use sources of management information to aid operational planning and 
implementation; 

5. Design, implement and critically evaluate systems and processes in order to fulfil organisational 
purposes; 

6. Draw on an understanding of relevant financial frameworks and critically analyse financial information in 
the furtherance of organisational objectives and identify and synthesise financial proposals for new 
projects; 

7. Critically evaluate academic theories, research and practical experience and investigate organisational 
issues using appropriate methods and drawing on various sources and types of data, in order to develop 
reasoned proposals for organisational change; 

8. Question theory, practice and your own preconceptions about organisation and management, and 
synthesise and experiment with novel approaches to personal managerial practice and organisational 
practice;  

9. Develop and apply a range of interpersonal skills that are sensitive to context and enhance your 
influence with members of a wide range of constituencies. 

Course-specific regulations 

Opportunity for dual accreditation:  students who successfully complete the Postgraduate Certificate in 
Management can take one further CMI unit to achieve the CMI Level 7 Extended Diploma in Strategic 
Leadership and Management. 

You must also follow CMI’s regulations as described in the CMI handbook http://www.managers.org.uk/ 

Teaching, Learning and Assessment 

Our aim is to enable students to relate assessment to your practice at work, as far as possible.  In general, 
the work they present for assessment will be based on their practice as a manager (or their evaluation of 
case studies if you are not currently in work) and their critical reflection on it, informed by relevant theory, 
research and empirical evidence.  As students studying at Masters’ level, they are expected to recognise the 
complex, unpredictable and often ambiguous contexts in which organisations operate. Therefore, as they 
increase their knowledge of the more specialised developments and research in their field, they will also 
need to critically evaluate and reflect on relevance and implications for their own work.  Students will also be 
expected to become independent in planning and managing the learning process and in reviewing and 
meeting their own learning needs. Assessment is designed to be developmental and should extend their 
intellectual and practical skills.  Constructive feedback will received from tutors which can be used to inform 
students’’ continuing professional development. Assessment and presentation are used to test powers of 
analysis, synthesis, criticism and argument. Also, the ability to communicate and engage confidently in 
academic and professional communication will be tested. 

Written communication skills are assessed through written course work in form of traditional academic essay 
writing, problem solving exercises and formative exercises. Time constrained exercises test the ability to 
write coherently and concisely under pressure. All of these activities will require students to demonstrate 
autonomy, self-direction and originality in tackling solving problem.  

 

Field Code Changed

http://www.managers.org.uk/~/media/Files/Qualification%20Documents/21%2008%202014/CMI%20Approved%20Centre%20Handbook%20V7.ashx
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Additional Academic Information 

Peer-assisted learning (PAL) 

N/A 

Initial Assessment 

Managing Finance (SHR067-6) will introduce key skills in respect of academic writing, research skills and 
referencing. In support of student achievement, this unit will provide initial summative assessment in week 6 
of the unit.  

Improving students’ learning 

In studying for the PG Cert Management, an expectation is placed upon an integrated approach to learning 
which blend together formal taught aspects of the academic discipline with independent study. The initial 
phase of the course is to introduce academic content alongside a range of skills which will support the 
presentation of work, the research process and academic writing.  

A range of assessment strategies are employed which enable students to respond through written, oral and 
computer based media. In doing so the course attempts to offer differing opportunities for students to apply 
different skills sets which for some may well be established but for others offer learning through active 
participation. 

Throughout the course, all unit staff make extensive use of the VLE, BREO to support the development of 
learning. The unit staff will also provide informative written feedbacks via Turnitin and continuous verbal 
feedback in seminar and workshop.  

Academic staff are required to make themselves available for office hours each week for personal 
consultation. 

Academic Integrity 

The induction programme deals with a number of issues which can arise during a period of study within the 
University of Bedfordshire and therefore students are made familiar with the different forms of academic 
misconduct, how to ensure work is consistent with good practice, and the serious consequences for 
committing academic misconduct. 

Furthermore the students have to follow the CMI code of conduct as specified in the unit handbook:   

http://www.managers.org.uk 

HEAR implementation 

 

Internationalisation 

An opportunity is taken throughout the individual units and the course itself to draw comparison between 
domestic and international environments and how this impacts upon organisational culture on a global scale.  
The academic diet is designed to give students the opportunity to consider different approaches and the 
cultural influences of the frameworks developed in the managerial field. 

Sustainability 

Throughout the course every effort is made to encourage students to consider the longer impacts of 
managerial decisions on the societies in which organisational activities may be set. Units not only introduce 
the relationship between management and organisational environment but also take into account the 
practical impacts of these in respect of the wider environment. The term environment is used in the broadest 
sense and therefore considers more than the sustainability of ecological context to include the wider social 
environment. Students will be encouraged to think in the context of triple bottom line. Throughout the course, 
students are therefore expected to focus beyond the simple application of managerial framework and to be 
both aware of the impact of such frameworks on broad stakeholder groups. 

 

Field Code Changed

http://www.managers.org.uk/~/media/Files/Qualification%20Documents/21%2008%202014/CMI%20Approved%20Centre%20Handbook%20V7.ashx
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Section 4 - Administrative Information 
 

Faculty University of Bedfordshire Business School 

Portfolio MBA 

Department/School/Division Management and Business Systems 

Course Coordinator Dr Rodolphe Ocler 

Version Number 1/2015 

Approved by (cf Quality Handbook ch.2) University Approval Event 

Date of approval (dd/mm/yyyy) February 2015  

Implementation start-date of this version 
(plus any identified end-date) 

2015/2016 

 
 
Form completed by: 
 
Name: Dr Rodolphe Ocler/ Diane Richardson    Date: February 2015 
 
 
 
Authorisation on behalf of the Faculty Teaching Quality and Standards Committee (FTQSC) 
 
 
 
Chair: …………………………………………………………  Date: …..……………………………………. 
 
 
 

 

Course Updates 

Date 
(dd/mm/yyyy) 

Nature of Update FTQSC Minute Ref: 

   

   

   

   


